
Brenham Independent School District

Business and Finance Department
711 E. Mansfield St., Brenham, Texas 77833

979-277-3700 Fax 979-277-3711

VENDOR INFORMATION PACKET:

PLEASE READ THE FOLLOWING: Texas Education Code 44.031 requires that purchases by
school districts that are $50,000 or more in an aggregate over a 12 month period shall be
competitively bid or meet other requirements. Bid requirements are based on commodity groups. If
the vendor’s goods or services fall into a commodity that competitive bidding is required, the
District must use a vendor that has complied with the bidding process.

Brenham ISD is currently a member of several purchasing cooperatives. In addition, the District
advertises bid opportunities for commodities that require a competitive process.

For Bid Opportunities : Interested vendors should check the Business and Finance Department’s
website for current bid opportunities with the District. For current bid opportunities with the
cooperative purchasing alliances that Brenham ISD is a member, please check with each
cooperative individually. A list and website link to each cooperative is provided on the Business
and Finance Department’s website.

The 84th Texas Legislature recently passed HB 1295, which enacted Section 2252.908, Texas
Government Code. This new law prohibits a governmental entity or state agency from entering into
certain contracts with a business entity unless the business entity first submits a disclosure of interested
parties. All contracts entered into on or after January 1, 2016 that (i) require an action or vote by the
governing body of the governmental entity, or (ii) have a value in excess of $1 million. Specific
guidance on what information business entities must disclose, as well as more information about
completing Form 1295, may be found on the Texas Ethics Commission website at:
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm

Please print and fill out the Vendor Application, Form W-9, and Conflict of Interest (CIQ)
Form. Email completed application to: business@brenhamk-12.net or Fax to: 979-277-3711. If
you have any questions please call 979-277-3700.

Regards,
Darrell St. Clair

Chief Financial Officer
Brenham ISD
www.brenhamisd.net

mailto:dstclair@brenhamk-12.net
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
mailto:business@brenhamk-12.net


Brenham Independent School District

Business and Finance Department
711 E. Mansfield St., Brenham, Texas 77833

979-277-3700 Fax 979-277-3711

VENDOR APPLICATION

Company Name:_____________________________________________________

Contact Name and Title: _______________________________________________

Address: __________________________________________________________

City: _____________________________________ State: ________ Zip: _______

Phone number: ____________________ Fax: _____________________

Email: ___________________________________________________________

Tax ID number: ____________________ D&B D-U-N-S number: _______________

1099 Eligible: ⃞ Yes ⃞ No

Type: EIN number: __________________ or SS number: _____________________

Business: ⃞ DBA ⃞ LLC ⃞ Corp.

Description of Commodities or Services you will be interested in : __________

________________________________________________________________

Please list any CO-OP you are a member of: __________________________________

What Brenham ISD Campus/Dept contact person has requested your services?

________________________________________________________________

Will you accept a District Purchase Order? ⃞ Yes ⃞ No

REMIT TO ADDRESS:

_____________________________________________________________________

City: _____________________________________ State: ________ Zip: _______



Brenham Independent School District

Business and Finance Department
711 E. Mansfield St., Brenham, Texas 77833

979-277-3700 Fax 979-277-3711

VENDOR ACH PAYMENT AUTHORIZATION FORM

1. Please Check One:

⃞ NEW ACH ⃞ CHANGE ACH ⃞ CANCEL ACH

2. Vendor/Payee Information

Name:

Address:

TIN/EIN or SSN:

Contact Person’s Name:

Telephone Number:

Email Address:

3. Financial Institution Information

Bank Name:

Bank Address:

Name on Bank Account:

Bank Account Number:

Routing Number:

Type of Account: ⃞ Checking ⃞ Savings

4. Approvals/Authorizations - I certify that the information provided on this form is correct, and I hereby authorize Brenham Independent
School District, Business Office to electronically deposit payments to the bank account designated above. It is my responsibility to notify BISD
B.O. at business@brenhamk-12.net or (979) 277‐3700 immediately if I believe there is a discrepancy between the amount deposited to my
bank account and the amount of the invoice(s) paid. I understand that I must notify BISD B.O. in writing immediately of any changes in status
or banking information. I understand that this authorization will remain in full force and effect until BISD B.O. has received written
notification requesting a change or cancellation and has had reasonable opportunity to act on it, which should take no longer than seven (7) to
ten (10) business days.

Print Name:_____________________________________ Signature:______________________________ Date:____________

Please return completed form via email: business@brenhamk-12.net








