Brenham Independent School District

Business and Finance Department
711 E. Mansfield St., Brenham, Texas 77833
979-277-3700 Fax 979-277-3711

VENDOR INFORMATION PACKET:

PLEASE READ THE FOLLOWING: Texas Education Code 44.031 requires that purchases by
school districts that are $50,000 or more in an aggregate over a 12 month period shall be
competitively bid or meet other requirements. Bid requirements are based on commodity groups. If
the vendor’s goods or services fall into a commodity that competitive bidding is required, the
District must use a vendor that has complied with the bidding process.

Brenham ISD is currently a member of several purchasing cooperatives. In addition, the District
advertises bid opportunities for commodities that require a competitive process.

For Bid Opportunities : Interested vendors should check the Business and Finance Department’s
website for current bid opportunities with the District. For current bid opportunities with the
cooperative purchasing alliances that Brenham ISD is a member, please check with each
cooperative individually. A list and website link to each cooperative is provided on the Business
and Finance Department’s website.

The 84th Texas Legislature recently passed HB 1295, which enacted Section 2252.908, Texas
Government Code. This new law prohibits a governmental entity or state agency from entering into
certain contracts with a business entity unless the business entity first submits a disclosure of interested
parties. All contracts entered into on or after January 1, 2016 that (i) require an action or vote by the
governing body of the governmental entity, or (ii) have a value in excess of $1 million. Specific
guidance on what information business entities must disclose, as well as more information about
completing Form 1295, may be found on the Texas Ethics Commission website at:

https://www.ethics.state.tx.us/whatsnew/elf_info form1295.htm

Please print and fill out the Vendor Application, Form W-9, and Conflict of Interest (CIQ)
Form. Email completed application to: business@brenhamk-12.net or Fax to: 979-277-3711. If
you have any questions please call 979-277-3700.

Regards,

Darrell St. Clair
Chief Financial Officer
Brenham ISD
www.brenhamisd.net


mailto:dstclair@brenhamk-12.net
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
mailto:business@brenhamk-12.net

Brenham Independent School District

Business and Finance Department
711 E. Mansfield St., Brenham, Texas 77833
979-277-3700 Fax 979-277-3711

VENDOR APPLICATION

Company Name:

Contact Name and Title:

Address:

City: State: Zip:

Phone number: Fax:

Email:

Tax ID number: D&B D-U-N-S number:

1099 Eligible: [ ] Yes [ ] No

Type: EIN number: or SS number:
Business{ |DBA[ |LLC[ | Corp.

Description of Commodities or Services you will be interested in :

Please list any CO-OP you are a member of:

What Brenham ISD Campus/Dept contact person has requested your services?

Will you accept a District Purchase Order? [ ] Yes[ |No

REMIT TO ADDRESS:

City: State: Zip:




Brenham Independent School District

Business and Finance Department
711 E. Mansfield St., Brenham, Texas 77833
979-277-3700 Fax 979-277-3711

VENDOR ACH PAYMENT AUTHORIZATION FORM

[ ] NEWACH [ | CHANGE ACH [ | CANCEL ACH

Name:

Address:

TIN/EIN or SSN:

Contact Person’s Name:

Telephone Number:

Email Address:

Bank Name:

Bank Address:

Name on Bank Account:

Bank Account Number:

Routing Number:

Type of Account: |:| Checking |:| Savings

Print Name: Signature: Date:




e w-g Request for Taxpayer

Give Form to the

ey, October 2016) Identification Number and Certification requester. Do not

Department of the Treasury

sand to the IRS.

internal Aevenue Senice b G to www.irs.gow/Form WD for instructions and the latest information.

1 Mame {85 shown on your Income tax retum). Mame ts required on this ina; 9o not faave this line biank

2 Business namevdisregarded antity name, if diferent from above

Print or type.

|e dlereganded from the owner snould check the appropriate box for the t3x classifncation of K5 owner,
[] oinar (262 Instructions) =

[] Limited nanitty company. Enter the tay ciassMcation [CeC corposation, S=5 corparation, P=Partnership) =
Mota: Check the ﬂ:Fl'I:ﬂﬂi.iE'D}!( In e |ina Boowve for the tax classMoation of tha EIIT;|E'-ITIE|'I'H:E'|' owner. Do not check E!EI'I'I‘F['-I]'I from FATCA rE-p:lrtIn;.

LLC I e LLC ks Glassified &5 3 singie-member LLC: Ihat 18 disregarded 1o ihe owrier Uniess Me ownar of the LLC IS | oo 0 oo
anather LLC that Is not disregarded from the owner for LS. federal tay pumposes. Otharwise, 3 singia-memier LLC that] =75

3 Check appropriate boo for feders tex ciassiication of the person whoss name = enterad on ine 1, Check only one of the | 4 Exemplions jcodes appiy onty (o
rﬂ“:ﬁ“ﬂg sean Doass. cartain endties, nof Indlwiduats, see
instructons on page 35
[ ndhicualiscis progrietoror L] Coorporation [ scoporation [ pantnersnip [] Trustrestate

Azl i mcroustn s outwde S ULS |

Sea Specific Instructions on page 3.

6 City, stabe, and 2P code

§ Addrass {UmCar, Straet, and apt. of sulte o) Sas nstructions. REequester's names and andness [optional

T LIst BcCoUnt nUmbers) nere [optiona)

Taxpayer ldentification Number [TIN)

Enter your TIM in the appropriste box. The TIM provided must match the name given on line 1 to evoid
backup withholding. For individuals, this is generally your social security number (S5N). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other
entities, it i5 your employer identification numbssr (EEN). If you do not have 8 number, sea How to get &
TiN, later.

Mote: i the account iz in more than one name, see the instructions for line 1. Also see What Name and
NMumber To Give the Requestsr for guidelines on whose number to enter.

| Sockal securtty number

m] Certification

Under penalties of perury, | certify that

1. The number shown on this form is my comect taxpayer identification numbser jor | am waiting for a number to be issued to maj; and
2. | am not subject to backup withholding becawse: (8] | am exempt from backup withholding, or {B) | heve not been notified by the Internal Revenus
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or ic) the 1RS has notified me that | am

no bonger subject to backup withholding; and
3. lam a U5, citizen or other U.5. person (defined balow]; and

4. Tha FATCA codels] entered on this form (i any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross oad item 2 above if you have been nolified by the IRS that you are cumently subject to backup withholding becausa
wou have faded to report all interest and dividends on your tax refum. For real astate frensactions, tem 2 does not apply. For morigage interest paid,
acaquasition or abendonment of secwred property, canceliation of debt, contributions o an individual retrement erangsment (JRA), and generally, payments
other than intersst and dividends, you are not required o sign the certification, but you must provide your comrect TIN. See the instructions for Part 11, later.

Sign Signature of

Here | us. pemsone Diate =

Gener’al Ins‘[ru ctiuns * Form 1089-D0V (dividends, incheding those from stocks or mutusl

funds)
Section references are to the Intemal Aevenues Code unless otherwise

noted. procesds)

= Form 1088-MISC {varous types of income, prizes, awards, or gross

Future developments. For the latest information about davelopments » Form 1009-B (stock or mutual fund =ales and certsin other

ralated fo Form W-8 and its instnections, such as legislation enacted

trarsactions by brokers)
after they waere published, go to www.irs.goviFormVa. ke i

* Form 10889-5 (proceads from real estete transactions)

Pu rpose of Form * Form 1099-K {merchant card and third party network transactions)

An individual or entity (Fomm W-8 reguester} who is reguired to file an * Form 1098 (home mortgage interest), 1098-E (student loan interest),

information retum with the 1RS must obitain your comect taxpayer 1088-T fhuition)

identification number (TIM) which may be youwr social security numbser = Fomm 1099-C (canceled debi)

(55N}, indvidual taxpayer identification numbser (ITIN}, adoption L A

tanpayer identification numbse (ATIN), or employer identification numbser Form 1098-A (acquisition or abandonment of secured property)

{EIM}, to report on an informiation retum the ameount paid to you, or other == Fommn W-9 only if you are a L5, person (including a resident

amount reportabla on an information retuemn. Examples of information alien), to provide your comect TIM.

retumns include, but are not limited to, the following. I you do not retum Form W-0 to the requester with & TIN, you might

« Form 1098-IMT fintarest samed or paid) F?El subyact fo backup withfiolding. See Whet is backup withholding,
‘atar.

Cat Mo. 10231 X

Forn W-8 Rev. 10-2me



CONFLICT OF INTEREST QUESTIONNAIRE Form CIQ

For vendor doing business with local governmental entity

This questionnalre reflects changes made 0 the law by H.B. 23, 84th Leg., Reguiar Session. OFFICE USE ONLY

This guestionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor whia
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
wendor meets requiremants under Section 176.006{a).

Dale Aeceied

By law this guestionnaire must be filed with the records administrator of the local governmental entity not later
than the Tth business day after the date the vendor becomes aware of facts that reguire the statement 1o ba
filed. See Section 176.006(= 1), Local Government Cods.

A vendor commits an offense i the vendor knowingly viclates Seclion 176008, Local Government Coda. An
offense under this section is a misdemeanar.

1] Name of vendor who has a business relationship with local governmental entity.

2
2] Check thiz box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

complated guestionnaire with the appropriate filing authorty not later than the Tth business day after the date on which
you became aware that the originally filed questionnaire was incomplete or inaccurate. )

3] Name of local government officer aboutwhom the information is being disclosad.

MName of Officer

ﬂ Describe sach employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003 a) 2} A). Also describe any family relationghip with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
ClQ as necossary.

A. Is the local government officar or a family mamber of the officar receiving or likely to receiva taxable incoma,
othar than investment income, from the vendor?

I:I Yas I:I Mo

B. Is the vandor receiving or likely to receive taxable incoma, ather than imvestmant income, from or at the direction
of the local government officer or-a family member of the officer AMD the taxable incomea iz not received from the
local governmeontal entity ?

I:I fas I:I Mo

5|  Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

Check this box if the vendor has given the local government officer or a family member of the officer cne or more gifis
as describad in Section 176.003{a)(2}B). excluding gifts described in Saction 176.003{a-1).

Signature of vendor doing business with the gowernmental entity Date

Form provided by Texas Ethics Commission www.ethice state. . us Revised 17172021



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at hitpfwww.statutes legis.state. b us/
Docs/LG/Mm/LG 176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection between two or more partiss
based on commercial activity of one of the parties. The term does not include a connection based on:
(&) atransaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B} atransaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2¥A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

P

{2) the vendor:
(&) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds £2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i} a contract between the local governmental entity and vendor has been executed;
or
{ii) the local governmental entity is considering entering into a contract with the
vendor,
{B) has given to the local govemment officer or a family member of the officer one or more gifts
that have an aggregate value of more than £100 in the 12-month pericd preceding the date the
officer becomes aware that:
(i} a contract between the local governmental entity and vendor has been executed; or
(i} the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1}
(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local govemnmental entity and:
{1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
{2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or mofe gifts with the aggregate value specified by Section 176.003(a){2)(B), excluding any
gift described by Section 176.003(a-1); or
{3} has a family relaticnship with a local government officer of that local govemmental entify.
(a-1) The completed conflict of interest guestionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(&) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
{B) submits to the local governmental entity an application, response to a request for proposals
or bids, comespondence, or another writing related to a potential contract with the local
governmental entity, or
(2] the date the vendor becomes awars:
(A} of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B} that the vendor has given one or mare gifts described by Subsection (a); or
(C) of a family relationship with a local gowvemment officer.

Form provided by Texas Ethics Commission www.sthice state tx.us Revised 1/1/2021




